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[. O0mme noIoKEHNSA

1.1. Hacrosmuee [Monoxkenue mo o6paboTke nepcoHaabHBIX NaHHBIX (nanee - [lonoxenune)
MYHMIMIIATBHOTO  O10/DKeTHOr0  0011e00pa3oBaTebHOrO  YUPEKICHNS [MTeTpo3aBoackoro
ropozckoro okpyra «Llentp oGpasoeanus m TBOpuecTBa «IleTpoBckmii [lBopen» (nanee -
Vupexzenue) paspaborano B cootsercteuM ¢ Koncruryumeii Poccniickon ®enepanum,
TpynoseiM konekcom Poccuiickoi  ®Pexepann, I'paxkmanckum  kozekcoM Pocculickoii
®denepauun, OenepanpbiM 3akoHOM «O6 HH(OpMaNUU, HHHOPMALHOHHBIX TEXHOIOTHAX U O
sammte uHdopMmaiuny, ®PexepanbHbiM 3akoHOM «O MEPCOHANBHBIX AaHHBIX», [IpaBumamu
BHYTPEHHETO TPYAOBOTO PACHOPAAKA YUPEIKIACHUS.

1.2. Tens paspaboTku T1o10%KeHHs - OMPe/IeNeHHe Mopsaka 00paboTKH MepcoHaTbHBIX
JIAaHHBIX PabOTHUKOB YUpEexJCHUS U MHBIX CyOBEKTOB NEPCOHANBHBIX JaHHBIX, [IEPCOHAIbHbIE
JaHHBIE KOTOPBIX MOJLIEXAT 06paboTKe, Ha OCHOBAHMM TOJHOMOYMIA oeparopa; obecredeHne
3ALLUTHI IPAB M CBOBO YeNOBEKa 1 IPAKAAHHHA, B T.4. pabOTHHKA YupexAeHH s, IpH 00paboTke
€r0 MepCOHANBHBIX JIAHHBIX, B TOM YHCIIE 3ALIUTHI IPaB Ha HENPHKOCHOBEHHOCTh YaCTHOH XKH3HH,
JIMYHYIO M CEMEIHYI0 TaiiHy, a TaKke YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL,
MMEIOUMX JOCTYI K [EpPCOHAJIbHBIM JAHHBIM, 3a HEBBIIONHEHHE TPeOOBaHMH HOPM,
peryIMpyoumx o0padoTKy M 3alIMTy [1EPCOHATBHBIX TaHHbIX.

1.3. [Topsinok BBOJA B AEHCTBHE M N3MEHCHHS TMonoxeHus.

1.3.1. Hactosmee ITonoxeHHe BCTYMAET B CHIIY C MOMEHTA €r0 YTBEPKICHHS TUPEKTOPOM
VupexkaeHns u aeiicTByeT GeccpouHo, 10 3aMeHbl ero HoBbIM ITonoxeHueM.

1.3.2. Bce usmenenus B [Tonoxenne BHOCATCS NPUKa30M.

1.4. Bce pabOTHUKH YupexIeHus JOKHBI OBITh O3HAKOMIJIEHBI C HACTOSIIHM
IToroXeHHeM MO MOATHCH.

1.5. PexxuM KOH(UACHIMAIBHOCTH MEPCOHANBHBIX JIAHHBIX CHHUMAETCsS B CIlydasx MX
06e3TMYMBAHNS M TI0 UCTEUeHWH 75 JeT CpoKa WX XPAHEHHs, WM MPOJUICBACTCS HA OCHOBAHUH
3aKTFOUEHMS DKCIIEPTHOM KOMUCCHH YUPEKISHHS, €CIIH HHOE HE ONPEICICHO 3aKOHOM.

11 OcHOBHBIE OHATHS M COCTAB MIEPCOHATBHBIX JAHHBIX PAOOTHHKOB
2.1. ins ueneii nactosiero IToaosennst UCIOIB3YIOTCA CIEIYIOMNE OCHOBHBIC MOHATHS.
- IepCOHANBHBIE NaHHbIC PACOTHHMKA - TI06as HHPOPMALIHS, OTHOCAIIASCS K ONPEICICHHOMY HITH
OIIpeeNseMOMY Ha OCHOBAHIH TakOH HH(opMaumn pabOTHUKY, B TOM HHCIIE ero (hamums, uMms,
OTYECTBO, TOMI, MECSLL, JIaTa U MECTO POXKICHMUS, aJPEC, CEMEHHOE, COLMAIBHOE, MMYIIECTBEHHOE
noyioxkenue, oOpazoBaHue, npodeccus, AOXOUbl, Apyras uHdopMalis, Heodxoaumas
paboTOIATENIO B CBA3M € TPYIOBBIMH OTHOIICHHUSMH;



- 06paboTKa repcoHaNbHBIX JaHHBIX - COOp, CHCTEMATH3aLlMs, HAKOTLIEHHE, XPAaHEHHE, YTOYHEHHE
(0OHOBIIEHHE, H3MEHEHME), HCIONb30BAHHE, PACHPOCTPAHEHHE (B TOM 4YHCIIE repejaua),
obe3nuuuBanue, OJOKMpOBaHHE, YHUYTOKEHHE MEpPCOHANBHBIX  JAHHBIX  PaOOTHHUKOB
VupexaeHus;,

- KOH(HICHIHATLHOCTD MEPCOHANBHBIX JaHHBIX - 00513aTeNbHOE Ul COOIMIOEHHS HA3HAYEHHOTO
OTBETCTBECHHOTO JINLIA, ITOJIYYHBIIETO JOCTYII K HepCOH&HBHBIM JaHHBIM pH6OTHHKOB, TpeGOBaHHe
HE JIONYCKATh X pacnpocTpaHeHus 0e3 corsacus paboTHHKA MIIM HHOTO 3aKOHHOTO OCHOBAHHUS,
- pACOpOCTpaHEHHEe MEPCOHANBHBIX JaHHBIX - JeifCTBMA, HANpaBIeHHBIC HA Iepenaydy
[IePCOHANBHBIX JaHHBIX PaOOTHHKOB OIpENENEHHOMY KpYyry JHMIl (Ieperadya I[epCOHaIbHBIX
JaHHBIX ) HITH HA O3HAKOMIICHHE C MEPCOHANBHBIMH JaHHBIMH HEOTPAHHYEHHOTO KPYTa JIKIL, B TOM
yuclie 00HAPOIOBAHKE NEPCOHANBHBIX JIAHHBIX pAOOTHHKOB B CPEICTBAX MACCOBOI HHMOpMaLIUH,
pasMeIeHne B HHPOPMAILMOHHO-TEIEKOMMYHUKALHOHHBIX CETAX WM MPEIOCTABIEHHE JIOCTYTIa
K [IEPCOHAJIbHBIM JaHHBIM Pa0OTHHKOB KAKMM-JIHO0 MHEIM CIOCOOOM;

- MCIOJIL30BAHUE TIEPCOHAIBHBIX JaHHBIX - JAEHCTBHS (ONEpaLHK) C NEPCOHANBHBIMU TaHHBIMH,
COBEPIAEMBIE TOIKHOCTHBIM JIMLIOM Y4PEXACHHS B LEIAX NPUHATHS PELICHNH HIIH COBEPIIEHHS]
WHBIX JEHCTBHH, NMOPOXKIAOIINX IOPHINYECKHE MTOCIEICTBUS B OTHOIIEHHH PabOTHUKOB JTHO0
HHBIM 00pPa30M 3aTParvBaOIIMX HX IIPaBa U CBOOOIBI MIIH TIpaBa M CBOOOIBI IPYTHX JIHIL,

- GJI0KMpOBaHME MEPCOHATBHBIX JAHHBIX - BPEMEHHOE NpekpalleHue cbopa, CHCTeMaTH3ALMH,
HAKOIUIEHMS, MCIIOJIL30BAHMS, PACIPOCTPAHEHHS NEPCOHAILHBIX JAHHBIX PabOTHHKOB, B TOM
YHCJIE X TIepe/lauH;

- YHUYTOXXEHHE TEPCOHAIBHBIX JAHHBIX - JEHCTBHSA, B PE3Y/IbTATE KOTOPBIX HEBO3MOXHO
BOCCTAHOBHMTb COJIEPIKAHUE IEPCOHATIBHBIX JAHHBIX B HH(OPMAIIMOHHON CHCTEME MEPCOHATBHBIX
JAHHLIX PaOOTHHKOB MM B pE3yNbTaTe KOTOPBIX YHMYTOXKAIOTCS MATCPHAIBHBIC HOCHTEIH
TIEPCOHATIBHBIX JaHHBIX pa0OTHHKOB;

- o0e3nMyMBaHWE TIEPCOHATBHBIX NAHHBIX - JEHCTBHsA, B PE3yJbTarTe KOTOPHIX HEBO3MOXKHO
OTPEIETHTh TIPUHAUIKHOCTE EPCOHANBHEIX JTAHHBIX KOHKPETHOMY PabOTHHKY;

- 00OIIEIOCTYIHBIE TIEPCOHANBHEIE JIAHHBIE - IEPCOHANBHBIE JAHHBIE, JOCTYIT HEOTPAHHYEHHOTO
KpyTa JHI K KOTOPBIM IPEIOCTABIEH ¢ COrlacus pabOTHUKA MK Ha KOTOPBIC B COOTBETCTBUH C
¢enepanbHBIMU 3aKOHAMH HE pacrpocTpaHsieTcs TpedoBanue cobmoneHus
KOH(DHICHINAILHOCTH.

- HH(OPMAIHS - CBe/IeHHs (COOOLICHHUS, JaHHbIE) HE3aBUCHMO OT (HOPMBI MX NPEICTABICHHS.

- IOKyMEeHTHpOBaHHas MHGbOpMAlMs - 3aUKCHPOBaHHAS HA MATEPHANLHOM HOCHTENE MyTeM
JOKYMEHTHPOBaHHS HHOOPMALHA C PEKBU3MTAMH, I[IO3BOJLIIOLIMMH ONPENENUTh  TaKYIO
MHPOPMALHIO HITH €€ MaTepHAIbHBIA HOCHTEIb.

2.2. B cOCTaB NMepCOHAIBHBIX TAHHBIX PAOOTHHKOB YUPEKIEHUsS BXOAAT: (paMuiIuns, UMs,
OTUECTRO, T0JI, 1aTa POXKIEHHS, MECTO POXKICHHUS, BO3PACT, IPAXKIAHCTBO, 3HAHHE HHOCTPAHHOIO
SI3bIKA, CBEJEHUS 00 00pa3oBaHHM (HAMMEHOBAHME 00pPA30BATENBHOIO YUPEKICHHS, TOKYMEHTE
06 06pa3oBaHMH, NaTe BBIIAYM JOKYMEHTA 00 00pa3oBaHHH, KBAIM(DHKALKH 10 JOKYMCHTY 00
06pa30BaHMH, HAMPABIEHHH WIIH CIELHATBHOCTH 110 JOKYMEHTY 00 00pa30BaHMM), CBEACHUS O
NOCJIEBY30BCKOM ~ NPOQECCHOHAILHOM — 00pa3oBaHuMM  (HAWMEHOBaHME — 00pa30BaTENLHOTO
VUPEXKIEHHs, CBEICHHS O NOKyMeHTe 00 00pa3soBaHMH, TOJ OKOHYAHMSA, HaNpPaBICHUE HIH
CreNUANBHOCT 10 JOKYMEHTy 00 o0pa3oBaHuM), TNpO(eCcCHOHANIBHON TEpenoaroToBke,
[OBBINIEHUM KBATU(GUKALIMM,  AJpec MeCTa JKUTENCTBA (MO I1acmopry, (aKkTHIECKHii),
NACIIOPTHBIE JaHHbIE, cBeleHns o soumHckoM yuere, UHH, CHUJIC, ceenenus o Tpynosoi
JeSTeNBHOCTH (OpOJ, HA3BaHHE OPTAHM3ALMH, JOKHOCTB, CPOKH PaboTh), OHOMETPIYCCKHE
TepCOHABHBIC JAHHBIE, CBEJCHHS O CEMEHHOM MONOKEHUH, NeTSX (pamuius, UMs, OTIECTRO,
[aTa POKIEHHUS), CTEUHAIbHBIC MEePCOHATBHBIE JaHHBIE: CBEICHUT O CYAMMOCTH, CBEACHMS O
COCTOSIHHH 3OPOBBSI; CBEICHHMS 06 OTKPHITHIX GAHKOBCKHX CUETaX, CBEAEHHs 00 d/IeKTPOHHOM
ouTe, JUI BOCHHOOOS3aHHBIX — BOJMTENBCKOE YIOCTOBEPEHHE (IIPH HATHYHHM), CBEICHMS O
HAMMUMK  KBATH(UKALMOHHON KaTeropuy, Harpanax (TNOOMIPEHHSX), MOYCTHBIX 3BAHMAX,
COI[MAIIBHBIX JTbIOTaX.



2.3. KoMIulekec JOKYMEHTOB, CONPOBOXKAAIOMUI Tporece O(GopMIIeHHsS TPYIOBBIX
OTHOILEHHUH pabOTHHKA B YUPEKIEHHH IIPH €ro NpHeMe, epeBOIE H YBOIbHEHUH:

2.3.1. Uudopmauus, npeacrapnseMas paOOTHHKOM IIpM IIpueMe Ha paborty B
VupexeHue, JODKHA UMeTh JOKYMEHTaNnbHyto dopmy. [Ipy 3akimoueHny TpyIoBoro 10rosopa
B COOTBETCTBHMHM cO cT. 65 Tpynosoro konekca Poccuiickoit denepauuu nHLO, IPUHUMAEMOE HA
paboty, nmpeabsBIseT paboToNaATeIIO:

- [IACTIOPT WITH HHOH JTOKYMEHT, YOCTOBEPSIOIUIT IMIHOCT;

- TPYNOBYIO KHIKKY W (HIIH) CBEICHHS O TPYHOBOH JEATENLHOCTH, 3a UCKIIOUCHHEM CIIy4acB,
KOrJa TPYJOBOM [OrOBOP 3aKJIIOYAETCs BIEPBLIE WIH pPaOOTHHK MOCTyNaeT Ha padoTy Ha
YCJIOBUSIX COBMECTHUTENIBCTBA, THOO TPYNOBas KHMKKA y pPaOOTHHKA OTCYTCTBYET B CBSI3M C €€
YTPaTON MJIH 110 APYTHUM IPHYNHAM,

- CTPaXOBOE CBUETEIBCTBO I'OCY/IAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHHUS;

- JIOKYME@HTBI BOMHCKOT'O y4eTa - 1J151 BOEHHOOOs3aHHBIX H JIMIL, MOUIEKAIMX BOUHCKOMY Y4ETY;
- JOKyMeHT 00 00pa3oBaHMH, O KBAIM(MKALMH WIH HAIMYMH CHNEUMAIbHBIX 3HAHWH - MpH
TIOCTYTUICHHH Ha padoTy, TPeOYIOILYIO CIIeIIHaIbHBIX 3HAHUH WITH CTICUHATBLHOM MOIrOTOBKH;

- cBuzeTenseTBO 0 npucsoeHnn UHH (mpu ero Hamimuuu y paboTHHKA);

- CTIPaBKY O HAMYHH (OTCYTCTBHH) CYIMMOCTH M (MiM) (haKTa yroIoBHOTO NPeCHe0Ban s T100
0 NPEeKPALICHHH YTOJIOBHOIO IPECiIeOBaHNUs 10 PEabHINTHPYIOLIUM OCHOBaHUSM, BBIJAHHYIO B
nopsfke W 1o (op™e, KOTOPbIE YCTaHABIHMBAIOTCH (DeNEPaTbHBIM OPraHOM HCIOJHHTENILHOH
BIACTH, OCYMIECTBISIOMUM (HYHKIIMH MO BHIPAOOTKE U PEaTH3AIMH FOCYAAPCTBEHHOH NMOJHTHKH
¥ HOPMATHBHO-TIPABOBOMY PETYIMPOBAHHUIO B C(hepe BHYTPEHHUX JEI.

2.3.2. Tlpu odopmieHnd padoTHHKa B YUpeKIEHHE CHELMHAIHNCTOM M0 Kaapam
samonusercs yHuduuuposannas ¢opma T-2 «J/Iuunag kapTouka pabOTHHKA», B KOTOPOH
OTPAKAIOTCA CIIEAYIOLHE AHKETHBIE M OHorpaduyeckue JaHHble pabOTHHKA:

- obume csenenus (P.U.O. paboTHHKaA, JaTa POKACHHSA, MECTO PONKJICHMS, I'PAKIAHCTBO,
o6pasosanue, npodecchs, CTax paboTel, COCTOSHUE B OpaKe, MacIOPTHBIC TaHHBIE);
- CBEJICHHUS O BOMHCKOM YYETE;

- JaHHBIE O IpHEMe Ha padoTy;

B nanpHeieM B IMYHYIO KAPTOYKY BHOCATCS:

- CBEIIEHHMS O [1epeBoiax Ha IPYryro pabory;

- CBEJIeHUS 00 aTTeCTAIHH;

- CBEJIEHUS O MOBBILICHHH KBAJIH(UKAIIMH,

- cBeleHHs O nMpodeccoHaILHON IEePENOATrOTOBKE,

- CBeJIeHHs O HArpajax (MOOUIPEHHsIX ), MTOYETHRIX 3BAHUSX;

- cBejieHus 00 OTITyCKax;

- CBEJIEHHUS O COIMATIBHBIX TAPAHTHSX;

- CBEJICHMS O MECTE JKMTEIbCTBA U KOHTAKTHBIX Teseonax.

2.3.3. B orzgene KaapoB YUpexKIEeHHsS CO3JAlOTCA M XPAaHATCS CIEAYIOMIHE TIPYMIIbI
JIOKYMEHTOB, COZIepIKAIIIe JaHHbIE O paOOTHUKAX B JHHHYHOM HIIH CBOJIHOM BHIC: '

2.3.3.1. JIOKyMeHTEI, COIEepXallue MepCOHATbHbIE NaHHbIE PAOOTHHKOB (KOMIIICKCHI
JIOKYMEHTOB, COTIPOBOYK/IAIOMINE Mpouece ohOpMIEHNs TPYIOBEIX OTHOUICHH NpH NPHEME Ha
paoTy, nepeBoJe, YBOJBHEHHH; KOMIUIEKC MATEpPHANIOB [0 aHKETHPOBAHMIO, TECTHPOBAHMIO;
MPOBEIEHMIO cOBeceI0BaHMI C KAHAMAATOM HA JOJDKHOCTE] MOIIMHHHKN M KONHMH IIPHKa30B 110
JIMYHOMY COCTaBY; JHUHBIE [ela W TPYJOBBIE KHMKKM DPabOTHHKOB; JeNa, CONEepKalue
OCHOBaHHS K IpHKA3y IO JIMYHOMY COCTaBy; [HeNa, COIEpKAIMEe MATepHalbl aTTeCTalHHu
pabOTHHKOB; CIYXKeOHBIX paccieli0BaHiH; cripaBoYHO-HHMOPMALMOHHBINA OaHK JaHHBIX O
nepcoHany (KapTOTEKH, KYPHAIBI); KOTTMH OTYETOB, HANIPABJIAEMBIX B FOCYIAPCTBCHHBIC OPTAHbI
CTATHCTUKH, HAJIOTOBBIE HHCIIEKLMH, BBIIECTOSIIUE OPTaHb! YIPABISHUs U APYTUC YIPEKICHH).

I1I. C6op, 06padoTKa M 3a1[UTa NEPCOHATBHBIX JAHHBIX
3.1. TTopsi/IoK MOJTy4eHHsl NEPCOHATBHBIX JaHHBIX.



3.1.1. Bce nepcoHanbHble JaHHBIE paOOTHHKA YUPEKICHHs CIEIYeT IMOJydYaTb Y HETo
camoro. Ecim mepcoHanpHble HaHHBIE PA0OTHMKA BO3MOXKHO MOJYYHMTh TOJBKO Y TPEThEH
CTOpPOHBI, TO PabOTHUK JOJMKEH ObITh YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJOKHO ObiTh
MoNy4eHo mnHcbMeHHOe cornacue. JomkHOCTHOE muIo padorojarens MOKHO COOOIIMTH
paboTHHKY YupexIeHHss O LelsX, HPEIroNaraéMbIX HCTOYHHKAX M Crocodax MoaydeHus
INEPCOHAJILHBIX TAHHBIX, & TAKKE 0 XapaKTepe MOAJICKaIIuX IMOJIYUYEHHIO NTEPCOHAIBHBIX JAHHBIX
U MTOCIIEICTBUIX OTKa3a pabOTHHMKA 1aTh MUCEMEHHOE COTJIACHE HA UX TOJIyYeHHE.

3.1.2. Paboronarens He UMEET IIpaBa MoJy4aTs 1 00pabaThiBaTh EPCOHAIBHBIE JaHHBIE
paboTHHKa Y4YpexJeHHs O €ro pacoBOl, HALMOHATIBLHOH NPHHAMIEKHOCTH, MOIUTHYECKHX
B3TJISIAX, PEJIMTHO3HBIX WK (UIOCO(PCKUX YOEHICHUAX, COCTOSHHM 3/I0POBbs, WHTHMHOM
KHU3HM. B ciIydasx, HEMoOCpeJCTBEHHO CBS3aHHBIX C BONPOCAMM TPYIOBBIX OTHOLICHMH, B
cooTBercTBHU cO cT. 24 Koncruryuuu Poccuiickoit dejiepanu paboToaaTens BpaBe Noaydarhb
1 00padaTHIBATH JIAHHbIE O YACTHOM KU3HHM PabOTHUKA TOJIBKO C €r0 MUCHMEHHOTO COIIaCHs.

O6paboTKa yKa3aHHBIX I€PCOHATIBHBIX JaHHBIX PaOOTHMKOB pabOTOHATENIEM BO3MOKHA
TONIBKO C X coryiacus 1100 0e3 MX coracus B CIEAYIOUIMX CIIydasX:

- TIEPCOHAJILHBIC JAHHBIC SBJISIOTCS OOIETOCTYITHBIMH;

- TepCOHAbHBIE JAHHBIE OTHOCATCS K COCTOSHHMIO 3]0pOBbi pabOTHMKAa W MX 00paboTka
HeoOXO0IUMa ISl 3ALUTEl €r0 XH3HHU, 3J0POBbS HJIH MHBIX HH3HEHHO BaKHBIX HHTEPECOB JHO0
JKU3HHU, 30POBbSI HIH HHBIX )KH3HEHHO BaKHBIX MHTEPECOB APYTHX JIHI[ ¥ MOJIYy4EeHHE COTJIACHsI
pabOTHHKA HEBO3MOXKHO;

- o TpeGOBAHMIO TOJTHOMOYHBIX T'OCYJAPCTBEHHBIX OPTraHOB B CIy4asX, IPEAyCMOTPEHHBIX
(denepanbHBIM 3aKOHOM.

3.1.3. PaboTtomarens Bripase 00padaThIBATE IePCOHANIBHBIE JaHHBIE PAOOTHHKOB TOJIBKO C
UX IHMchbMeHHOro coriacusi. HecoBeplieHHoneTHHE B Bo3pacte OT 14 10 18 ner Moryr nasarhb
cornacke Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAaHHLIX IMPH HAJIHYHHM MHCBMEHHOIO COIJacHs
3aKOHHOTO TPeCTaBUTENS (IIPEABAPUTEIBHOTO HITH TOC/IEYIOIIETO).

3.1.4. TIuceMeHHOE corjiacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JIAHHBIX
JOJDKHO BKJIIOYATh B ce0sl:

- (haMWInIo, MM, OTYECTBO, aIpec CyObeKTa NEepPCOHANbHBIX NAHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YIOCTOBEPSIOLIEro €ro IMYHOCTh, CBEJEHUS O JaTe BbIIAUH YKa3aHHOIO JOKyMEHTa
W BbIJ[ABILIEM €TO OpPraHe;

- HaumMeHoBaHHe ((haMHIMIO, HMsi, OTHECTBO) M aJPEC ONEPATOpa, MOTYYAIOMIETO COTIacHe
cyOBeKTa ePCOHANIBHBIX JaHHbIX; _

- 11eJ1b 00pabOTKH MEePCOHANBHBIX JIAHHBIX;

- MepedyeHb TepCOHAJIBHBIX JAHHBIX, Ha 00pPabOTKYy KOTOPBIX NaeTCsi coriacue CyObeKkTa
IePCOHAIBbHBIX JAHHBIX;

- nepeyeHb AeHCTBHIT ¢ MepCOHANBHBIMM JIAHHBIMH, HA COBEPIICHHE KOTOPBIX JACTCS COTIacHe,
o6111ee OIMMCAHHE UCTIONB3YEMBIX OIIEPATOPOM CIIOCOOOB 0OPAOOTKH MEPCOHANBHBIX TaHHBIX;

- CPOK, B TEYEHHE KOTOPOTO AEHCTBYET COINIACHE, & TAKKE MOPATIOK €ro OT3bIBA.

3.1.5. TIucbMeHHOE CcOrjacue 3aKOHHOIO IIPEICTABUTENS HECOBEPUICHHOJIETHEro
paboTHIKa Ha 06paBOTKY ero NepCOHANBHBIX JJAHHBIX I0JDKHO BKIIOYATE B CEOS:

- aMuIMIO, MMs, OTYECTBO, AJPEC MPOKHBAHMA M PETHCTPALMM 3AKOHHOTO MpPEICTABUTENS
HECOBEpPIIEHHOJNETHET0 CyOBheKTa IepCOHAIbHBIX JAHHBIX, HOMEpP OCHOBHOIO IOKYMECHTA,
YJI0CTOBEPSIOLIEro ero IMYHOCTh, CBE/IEHHS O JaTe BbLIAYH YKA3aHHOTO OKyMEHTA 1 BBIIABIICM
ero oprase,

- CTEMEeHb POJCTBA;

- (haMHITHIO, MM, OTHUECTBO, JPEC HECOBEPUICHHONETHErO CYOBEKTA MEPCOHATBHBIX NAHHBIX,
HOMEp OCHOBHOTO IOKYMEHTA, YIOCTOBEPSIOLIErO €ro JIMYHOCTD, CBENEHMS O HaTe BbINAYH
YKa3aHHOTO JOKYMEHTA W BBIJIABLIEM €0 OpraHe;

- HapMeHOBaHHWE ((PAMUIIMIO, UMs, OTYECTBO) M aApEC OMEepaTopa, MOJYHalOMIETO COoriacHe
CyOBEKTA IIEPCOHAIBHBIX JAHHBIX;

- 1enb 00paboTKH MEepCOHANIBHBIX TaHHBIX;



- TMepeueHb NepCOHAIBHBIX JIJAaHHBIX, HA 00pabOTKY KOTOPBIX JAETCH COIJIaCHe IPEeNCTaBUTENs
HECOBEPLIEHHOJIETHEr0 CyObEKTa NepCOHAIBHBIX JaHHbIX;

- riepeyeHb NEeHCTBUH ¢ MepCOHANbHBIMH TAHHBIMH, HA COBEPILIEHHE KOTOPAIX JAETCs COIJIACHE,
o01Iee OIHCAHKIE UCTIONb3YEMbIX OIIEPATOPOM clioc000B 0OpabOTKH NepPCOHANBHBIX JaHHBIX;

- CPOK, B Te4eHHe KOTOPOTro JIefICTBYET COTJIacHe, a TAKXKE MOPA/IOK €ro OT3bIBA.

3.1.6. Cornacue paboTHHKA He TpedyeTCs B CAEAYIOUINX CIIydasx:

1) 06paboTka nepcoHaNLHBIX JAHHBIX OCYLIECTBIISIETCS HA OCHOBAHUH Tpy0BOIO KOJIEKCa
P® wmn uHOro denepalbHOr0 3aKOHA, YCTAHABIWBAIOILETO €€ Leb, YCIOBHs IIOIY4ECHHs
MEPCOHANBHBIX TAaHHBIX M KpPYr CYOBEKTOB, NEPCOHAIbHBIE ITAHHBIE KOTOPBIX MOUIEKAT
00paboTke, a TaKKe ONpPEIeNSIOEro OJHOMOUHs padoToaaTens;

2) 00paboTKa NepCOHAIBHBIX JAHHBIX OCYLLECTBIISIETCSA B LEIAX MCIIOTHEHHS TPYIOBOIO
JI0rOBOPA;

3) oOpaboTKa MepcOHANBHBIX JAaHHBIX OCYILECTBIIAETCH IS CTATUCTHYECKHUX WM MHBIX
HAYYHBIX LIEJeH IIPU YCIOBHH 0043aTeIbHOI0 00€3THUNBAHNS [IEPCOHANIBHBIX JJAHHBIX;

4) obpaboTka MepCOHANBHBIX AAHHBIX HEOOXOAMMA JUIS 3ALIMTEI KU3HHM, 370POBhA MIIH
MHBIX JKU3HEHHO BAXXHBIX HHTEPECOB paOOTHUKA, ECIIH MOJYYEHHE €r0 COTIACHS HEBO3MOXKHO.

3.2. Tlopsaok 00paboTKH, Mepeau U XpaHEHUs NEPCOHANBHBIX JaHHBIX.

3.2.1. PaborHuk YupexaeHUs IperocTaBiseT pabOTHUKY OTAENa KaapoB YupexkIeHUS
JIOCTOBEpHBIE CcBeJeHust o cebe. PaboTHMK oTnena kajapoB VYupexIeHHs [IPOBEPSET
JIOCTOBEPHOCTh CBEIEHHH, CBEpsisi JaHHbIe, NPEIOCTABIEHHBIE PAOOTHHKOM, C UMEIOIMMHUCS Y
paboTHHKA TOKYMEHTAMH.

3.2.2. B coorBeTcTBHH co cT. 86, 1. 14 TK P® B nensix odecreueHust npaB U cBodoO
ye/IOBEKa M IpaXJaHuHA Jupekrop Yupexiaenus (Paboromarens) W €ro MpeICTABUTENH [PH
00paboTKe MEepCOHANBHBIX J@AHHBIX PAOOTHMKA HODKHBI COONIOATH Cleaylomue odume
TpeOGoBaHUS:

3.2.2.1. Ob6paboTka MepCOHANBHBIX JAHHBIX MOYKET OCYLIECTBIATHCH MCKIKOUHTENBHO B
uensx obecrieyeHus COONMIOIEHNS 3aKOHOB W MHBIX HOPMATHUBHAIX TPABOBBIX aKTOB, CONEHCTBHS
paGoTHHKAM B TPYAOYCTPOHCTBE, 00y4eHNH M TPOIBIDKEHUHM 10 CiiyxkOe, obecneyenus TMYHOMN
Ge30macHOCTH PabOTHUKOB, KOHTPOJS KOJMYECTBA M KayeCTBA BBIIOIHAEMON padOThl M
o0ecreyeHus: COXPAaHHOCTH UMYLLECTBA.

3.2.2.2. Tlpu onpenenenun obveMa M cojepikaHus, 00pabaThIBAEMBIX MEPCOHATBHBIX
naHHBIX PaborojaTtens J0JDKEH PYKOBOJCTBOBaThest KoHcTuryumein Poccuiickoin Menepanum,
TpynoBsiM KozekcoM Poccuiickoit denepaunn 1 MHbIMH (DeepabHBIMU 3aKOHAMH.

3.2.2.3. TIpy NpUHATHH pElIEHNH, 3aTPATHBAIOIINX HHTEPECH! padoTHuKa, Paboronarens
He MMEeT TNpaBa OCHOBBIBATLCS HAa TEPCOHAIBHBIX JAHHBIX pabOTHHKA, TNONYYCHHBIX
MCKIIOYHTEIIEHO B PE3yiIbTaTeé HX 4BTOMATH3UPOBAHHOH 00pabOTKM MIIM  3JIEKTPOHHOTO
TOJTYUEHHUSL.

3.2.2.4. 3amuTa IEPCOHAIBHBIX [JAHHBIX pa0OTHMKAa OT HEMPaBOMEPHOIO HX
MCIIONB30BaHMs MM yTpaThl obecneuynBaercst PaborogareneM 3a c4eT €ro CpeicTB B MOPsIKE,
YCTAHOBJICHHOM (pe/iepalibHbIM 3aKOHOM.

3.2.2.5. PaBOTHUKH ¥ HMX TIPEICTABHTEIH TOJDKHBEI ObITh O3HAKOMIICHBI TTOJ PACIIHCKY €
JOKYMEHTaMH YUpeKIeHHs, YCTAaHABINBAIUIMMHU MOPSIOK 00pabOTKH MEPCOHANBHBIX JAHHBIX
paGOTHHKOB, a Takke 00 MX IIpaBax M 06S3aHHOCTAX B OTOH 00JACTH.

3.2.2.6. Bo Bcex ciyyasix 0TKa3 pabOTHHKA OT CBOMX IPAB HA COXPAHEHHE U 3ALLUTY TalHbI
HeIeHCTBUTEIIEH.

IV. lMepenaya u XxpaHeHHE NEPCOHANTBHBIX JTAHHBIX
4.1. TIpu nepejade NepcoHaIbHBIX JaHHBIX paGoTHHKA PaboTonaTens JOIKEH COOII0ATh
clieayromue TpeboBaHus: .
4.1.1. He coobmarh 1epcoHANbHBIE [aHHBIC pabOTHHMKA TpeTheH CTOpoHe Oe3
TMCHMEHHOTO COTJIacHs pabOTHHKA, 32 MCKIIOUEHHEM CIIyJaeB, KOrAa 5T0 HEOOXOAMMO B LemsiX



MPEIYTIPEKIEHHS YTPO3bl KU3HU U 30POBbIO PaOOTHHKA, & TaKKe B CIydasX, YCTAaHOBJIEHHbBIX
(enepanbHBIM 3aKOHOM.

4.1.2. He coolwiaThk nepcoHaIbHbIE JaHHbIE paOOTHHKA B KOMMEPUECKHX LeNsx 0e3 ero
NHCbMEHHOro coryacus. O0paboTka MepcoOHANBHBIX JAHHBIX PA0OTHHKOB B LIENIAX MPOABHKEHHS
TOBApOB, paboT, YCIYT HA PBHIHKE MyTEeM OCYUIECTBJIEHHS NMPSAMBIX KOHTAKTOB C IMOTEHIMAIBHBIM
norpebuTeNEM C MOMOIIBIO CPEACTB CBA3HM JOMYCKAGTCS TONBKO € €ro NpeiBapUTeIbHOro
COTJIACHS.

4.1.3. Tlpeaynpeaurs JIML, NOJYyYUBIIUX IepCOHAILHLIE JaHHBIE pabOTHHKA, O TOM, YTO
3TH JaHHBIE MOT'YT OBITH HCIIOJIB30BAHBI JIMIIE B LEJSAX, 1715 KOTOPBIX OHH COOOLIEHBL, U TpeOOBaTh
OT STHX JIHI TOATBEPKIEHWS TOTO, YTO OTO TPaBHIO cobnioneHo. JIuna, nomyyuBLIHe
NepCcoHATbBHBIE  JaHHBIE  padoTHHKA,  00sd3aHBl  cOOMIOAATE  PEXHUM  CEKPETHOCTH
(kouduaeHIMansHOCTH). JlanHoe [TonokeHne He pacpoCTpaHIeTcs Ha 0OMEH MepCOHANTbHBIMH
JAHHBIMH Pa0OTHUKOB B MOPsAIKE, YCTAHOBIEHHOM (pefepanbHLIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Mepenavy IepPCOHAIbHBIX JAHHBIX padOTHHUKOB B Ipejelax
VupeKIeHUS B COOTBETCTBHH ¢ HacTosiuM [Tonoxennem.

4.1.5. Paspewarts JOCTYIl K MEPCOHAIBHBIM JAaHHBIM PaOOTHHKOB TOJBKO CIELHATBHO
YIIOJTHOMOYEHHBIM JIMIAM, TIPH 3TOM yKa3aHHBIE JIMLA JOJGKHEI HMETh MPABO MOJIYy4aTh TOJIBKO Te
IEPCOHAIBHBIC JaHHBIE PAaOOTHHKA, KOTOPble HEOOXOIMMBI IS BBHINOJHEHMS KOHKPETHOMH
hYHKLHH.

4.1.6. He 3anpammBare HWHGOPMALUIO O COCTOSHHM 3710pOBbS PabOTHHKA, 34
MCKJIFOUEHMEM TEX CBEJEHMH, KOTOpPbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJHEHHS
pabGOTHHUKOM TPYAOBOI (PYHKIIMH.

4.1.7. Tlepenasath NepcoHaNbHBIE NaHHBIE PAOOTHHKA MPENCTABHTEIAM PadOTHHMKOB B
HOpSIIKE, YCTAHOBIEHHOM TpynoBBIM KojekcoM Poccuiickoit deneparun, 0 OrpaHUYUBATEL ITY
MH(MOPMALIMIO TOJIBKO TEMH MEPCOHATBHBIMI JaHHBIMH PaOOTHHKA, KOTOPLIE HEOOXOMUMBI s
BLITTOJIHEHMS YKA3aHHBIMH MPEJICTABUTENIAMH UX DYHKIMH.

4.2. XpaHeHue W UCII0Ib30BAHHE [TEPCOHANBHBIX JaHHBIX PAOOTHHKOB!

4.2.1. IlepcoHanbHble JaHHBIE PA0OTHUKOB 00padaThIBAIOTCS M XPAHATCS B OTENE KaIPOB.

42.2. TlepcoHaibHble JaHHBIE PAOOTHHKOB MOTIYT OBITh IIONYYEHBI, MPOXOLUTH
NanbpHeRIyo 06paboTKy U epenaBaThCs HAa XpaHEeHHE Ha OyMaKHBIX HOCHTESX.

4.3, TIpy mosTyueHuH IePCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIIFOYEHHEM CITy1acB,
eCJIM TIePCOHANTBHBIE JaHHbIE OBUIM NIPEIOCTABIEHBI PabOTOIATE IO HA OCHOBAHUH (hENEepPabHOTO
3aKOHA MIJIH €CJIH NEPCOHANBHBIE JAHHBIE SBISIOTCS 00IIEN0CTYHBIMU) padoTOAATENb 10 HaYaIa
06paboTKM TakMX MEPCOHAIBHEIX NAHHBIX 00f3aH MNpPENOCTABHTH PAOOTHHKY CIENYHOLIYIO
WH(OPMALIHIO:

- HauMeHOoBanHe ((paMHITHSL, UM, OTUECTBO) M aJIPEC ONEPaTOpa UITH €ro TPEJICTABUTEIS,

- 11esb 00paboTKH MepPCOHANBHEIX JaHHBIX M €€ MPABOBOE OCHOBAHHE,

- IPEIOIAraeMble M0J1b30BATENH IIEPCOHAIBHBIX JaHHBIX;

- yCTAaHOBJIEHHbIE HACTOAIMM DeiepabHBIM 3aKOHOM Npapa CyObeKTa NepCOHAIBHBIX JaHHBIX.

V. JIocTym K MepcoHANBHBIM JTaHHBIM Pa0OTHUKOB

5.1. TIpaBo mocTyma K MepCOHANBHBIM JAHHEIM Pa0OTHHKOB HMEIOT:
- IUPEKTOp YUpexKIeHuUs;
- COTPYAHHUKHU OT/ENIA KaPOB;
- COTPYAHUKH OyXTranTepHH;
- cexperaph yueOHOI wyactH (MHDOpMALMS O (HAKTHYECKOM MECTE NPOKHMBAHMSA M KOHTaKTHBIE
TenedoHbI pAOOTHHKOB);
- CTapIUMe METOIUCTHI (JIOCTYIl K IEPCOHABHBIM JAHHBIM TOJIBKO PAGOTHHKOB CBOCTO OT/ENA).

5.2. PaboTHMK YupexieHus UMEET MpaBo:

5.2.1. Tlony4yars HOCTYN K CBOMM TEPCOHATBHBIM JaHHBIM M O3HAKOMIICHHE C HHMMH,
BKJIOYAs TPABO Ha O€3BO3ME3JHOE IONydeHHe KOMMA Jrofoit  3ammcH, —coziepKarer
TNepCOHANBHBIE TaHHBIE PAOOTHHKA.



5.2.2. Tpebosats or Paboromatenst yTOUHEHHUS, MCKIIOYEHHS WJIM HCIPABJIEHHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOIYYEHHBIX HITH HE SBIISTIOLIMX
HeoOxoquMbIMHU U1 PaboTonaTens nepcoHalbHBIX JAHHBIX.

5.2.3. llonyuats ot Paboronarens
- CBEIEHHUS O JIMILAX, KOTOPhIE UMEIOT JOCTYN K MEPCOHANbiibIM JJAHHBIM WM KOTOPBIM MOMKET
OBITH TIPEJOCTABIIEH TAKOH JOCTYII;

- epeveHb 00padaThIBaeMBIX MTEPCOHATBHBIX JAHHBIX U HCTOUHHK MX MOIyYCHMS;

- CPOKH 00pabOTKY MEePCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XpaHEHHUS;

- CBEICHMs O TOM, KAaKHe IOpHAMYECKHE IOCHEICTBHS Ul CYOBEKTa NEPCOHAIBHBIX JaHHBIX
MOJKET MOBJIEYH 32 000N 00paboTKa ero NepCOHAIBHBIX JAaHHBIX.

5.2.3. Tpebopats u3Benienus PaboTonarenem Bcex UL, KOTOPHIM paHee OBIITH COOOLIEHBI
HeBEpHEIE MM HETTOHBIE TEPCOHANILHBIE JaHHbIE, 000 BCEX MPOM3BEIEHHBIX B HUX HCKITIOUEHUSX,
HCIIPABIEHHSX MM JOMOITHEHUSX.

O0xanoBaTe B YIIOJHOMOYEHHBIH OpraH Mo 3auiMTe NpaB CyOBEKTOB MEPCOHAJIBHBIX
JAHHBIX WJIM B CyHeOHOM IOpsIKE HenpaBOMEpHbIe AeHcTBMS MM Oe3neiicTBus Paboronaresns
npu 00padoTKe U 3alUTE ero NePCOHAIbHBIX JaHHBIX.

5.3. KonupoBarte M JejaThk BBINMCKHU MEPCOHANBHBIX JaHHBIX pabOTHUKA pa3peniaercs
HCKIIIOYUTEIBHO B CIIYKEOHBIX IEIsX C MMCBMEHHOIO paspelleHds JUPEeKTopa Y upekIeHus.

5.4. Tlepenaua uMH(pOpPMALUH TPEThEH CTOPOHE BO3MOMKHA TONBKO INPH MHCBMEHHOM
coryacuu paboOTHUKOB.

VI. OTBETCTBEHHOCTh 32 HApYILIEHHE HOPM, PEryJIUPYIOIHUX 00paboTKy H 3aluTy
[ePCOHATBHBIX JaHHBIX

6.1. PaborHuku VYupexJeHUs, BHHOBHBIE B HapYIUEHUU HOPM, PETYIUPYIOLINX
nojy4yenue, 06paboTKy M 3alMTy MEPCOHANBHBIX JAaHHBIX PAOOTHHKA, HECYT JHCLHUILTHHAPHYIO
aIMHHHCTPATHBHYIO, TPAXKIaHCKO-TIPABOBYIO HJIM YTOJNIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU
¢ henepanbHBIMU 3aKOHAMH.

6.2. lupexTop YupexIeHus 3a HapylIeHHe HOPM, PeryJIMPYIOLIUX Ioly4eHne, o0paboTky
M 3AI[UTY TNEepCOHANBHBIX NAHHBIX PAaOOTHUKA, HECeT AaJMHMHHUCTPATUBHYIO OTBETCTBEHHOCTb
cornacHo c¢r. 5.27 u 5.39 Kogekca 00 agMHHMCTpaTHBHBIX IpaBOHapylleHusX Poccuiickoit
denepannu, a TaKkKe BO3MEI[aeT padOTHHUKY yuiepd, NPHYMHEHHBIH HENPAaBOMEPHBIM
MCTIONB30BaHHEM HH(OPMALIHH, COIepIKaleH TTepCOHATELHBIE JaHHbIE pabOTHHKA.



